BHPD EMPLOYMENT GUIDE

Signing Bonus ¢ Health, Dental and Vision e Uniform Allowance e Assignment Bonus

Now Hiring
Police Officers

Competitive Compensation Package
%, and Excellent Benefits
Signing Bonus
(up to 10% of hase salary)
Average Beverly Hills
Police Officer Salary
with Overtime: $156,794
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High-Tech Unit e SWAT e Field Training Officer  Bicycle » K-9 Officer e Crisis Negotiation Team © Motorcycle Officer o Detectives

Please visit WWW.joinbhpd.org to apply

arcotics & Vice Unit » Crime Impact Team © Hours: 3/12 — Patrol & Traffic » 4/10 — Traffic & Detectives

——

Click for BHPD Recruitment Video



https://vimeo.com/161793174
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A MESSAGE FROM CHIEF SANDRA SPAGNOLI

The Beverly Hills Police Department is seeking highly
motivated individuals to fill our ranks! Our goal is to
support you during the selection process, and provide you
with a roadmap to thgrocess. We are a service oriented,
professional organization that thrives on our partnerships
in the community which is reflected in the way we deliver
policing services.

>\ The job in Beverly Hills is unique because of our deep

\ ' history and reputation for 8ing a World Class City. Our

) PatrolBureauis the backbone of our operations and where
you will start your career. In addition, there are numerous
opportunities in collateral and lateral assignments
throughout the department. Technology is utilized as éomultiplier across the City.

BHPD is committed to hiring highly qualified police officers who will work together as a
team, and provide a safer community for those that live, work asd Beverly Hills. If

you are motivated and committed to servinga World Class City, | would encourage you
to contact the Personnel and Training Bureau (310)2856. | wish you the best as you
pursuea career in what is one of theoblest professions.

Chief Sandra Spagnoli
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Chief Spagnoli’s Welcome Video
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https://vimeo.com/160769924

LAW ENFORCEMENT CODE OF ETHICS

0As alaw enforcement officer, my fundamental duty is to servemankind; to
sdeguard livesand property; to proted the innocent aganst deception, the
weak aganst oppression or intimidation; the peaceful aganst violence or
disorder; and to resped the constitutional rights of allpersons to liberty,
equality and justice.

| will keep my private life unsulliedas anexanple to all; maintain courageais
calmin the faceof danger, scorn,or ridicule; develop sef-restraint; be constantly
mindful of the welfare of others; and be honestin thought and deed in both my
personal and official life. | will be exemplary inobeying the laws of the land and
the regulations ofmy department. Whatever Iseeor hear of aconfidential
nature or whatis confided to me in myofficial capacity will be kept ever secret
unless revelations necessay in the performance of my duty.

| will never act officiously orpermit personal feelings, prejudices, aimosities, or
friendships nfluence mydecisions. With no compromise forcrime and with
relentlessprosecution of criminals, Iwill enforcethe law courteously and
appropriately without fear or fasor, malice or ill will, never employing
unnecessay force or violence, and never acoepting gratuities.

| recognizethe badge ofmy office as asymbol of public faith, and | accept it as a
public trust. | will constantly strive to achievetheseobjectives and ideals,
dedicating myselfbefore God to my chosenprofessiz y X enfora@menii ® €



DEPARTMENT MISSION, VISION & VALUES

Mission Statement

Provide professional and proactive services in partnership with our community.

Vision

Dedicated to establishing the safest community through exceptional policing.

Core Values
1 Courage
I Commitment
9 Honor

1 Integrity

1 Respect

Mission, Vision & Values Video



https://vimeo.com/181135811
https://vimeo.com/181135811

DEPARTMENT INFORMATION

The Beverly Hils Police Department is an &aedited agency, which employs
approximately 128 sworn police officersand 66 civilian police personnel. Allnew
officers begin their careerin the Patrol Bureauafter completingthe 26-week
police academy. After an18-month probationaryperiod, anofficer can bid for the
shift theywishto work basedon seniority. After receivingpatrol experience,
officers candevelop spedalizedskillsin many areas.

Some of theseareasare:

;l
POLCEOFFCER POSIDNS §‘

SWAT.

K-9 Officer

Spedal Tatics Lhit
Bicycle Unit
HIGHTEH Grime Unit
Motorcycle Ddail
Accident Investigator
Detective

O OO0 OO0 0O O0o0Oo

Promotions are avalable to officersafter three years of sence. A
standardized testingrocesdssrequired before being placedon a
promotion list.

AVILANPOSITINS

o CommunicationsDispatcher o Qime Analyst

o Parking Enforcement o Spedalist
Dispatcher o RangeMaster

o Property o Cadet

o Records o Trdfic Control Officer

o Forensics 0 Administrativederk

o Senior Management Analyst o Community Service

o Exeutive Assistant Officer



APPLICATION PROCESS OVERVIEW

The Beverly Hils Police Department makes every efort to recruit the most
gualified applicans for allpositions. To ensurethis, aseries ofexaminations and
testingprocedures have been developed, that meet the minimum job
specifications.

Police Officers: Listedbelow arethe procedures anapplicant must
undergoprior to being consicered for employment as apolice officer.

1. OnlineApplication

Written Test(waived for lateral applicants)
PhysicalAbility Test

Interview Panel

Hiring Committee Raew

Commandnterview

PolygraphExamination® Backgroundnvestigation
ConditionalOffer of Employment
Psychologicabcreeningand Medical Examination
10 Offer of Employment

©COENPOTEWN

Following successul completion of all procedures, anapplicant will immediately
be hired orbe placed on aneligbility list. Whenemployed, an dficer will serve
as aprobationary enployeefor aperiod of up to 18 months, at which time they
may be granted regular employment status.

Non-Sworn Employees: Listedbelow arethe praocedures anapplicant
must undergoprior to being consderedfor employment as anon-sworn
employee.

OnlineApplication

Written TestPractical Test

Interview Panel

Hiring Committee Review

Command Interiew

PolygraphExamination& Backgroundnvestigation
ConditionalOffer of Employment
PsychologicabcreeningMay IncludeThis)
MedicalExamination

10 Offer of Employment

©CoNoak WNE



DETAILED APPLICATION PROCESS

ONLINE APPLICATION

Applicants canapply online by visiting: www.beverlyhills.org/gpply.

WRITTEN TEST

The CA POSTPELLETB written testis alministered by a desighee of the Gty of
Beverly Hillsto police officer applicants.

All gpplicants will be required to show photo identification to gainadmittance
into the testingarea. The applicant must maintain photo identification at all
timesthroughout the testingprocess in the event a questionof eligbility should
arise. Falure to supply some form of formalizedidentification card, with
photograph, such asa drivS Nlidsiiseor state identification card will resultin the
elimination of the applicant from employment consiceration.

Police officer pplicants who receiveat-score of 500r greder will be eligible to
continue in the seletion process.

PHYSICAL ABILITY TEST

The examination itself conskts of 3 events desighedto measure endurance,
strength, and agility. Eah event is ndividually sored and a passing scoremust
be attainedin eachto continue to the next event. If youfail an eent, youwill be
dropped from further participation at that point.

The aplicants, who do notpass he PATexamon their first try, may retake the
PAT exanmatotal of 3 timeswithin 6 nonths.

Below is alist of allthree parts, not necessrily in order. This is aPASS/FAIL
test. Falure of any one eventis adisqualification. Youshouldwearrubber-
soled shoes ad clothing suitable for the following listed activities.


http://www.beverlyhills.org/apply

DESCRIPTION OF TASKS

9 Wall Scale: Run atotal of 150 feet, and thenscalea smooth wall, six feet
high. Qickfor Video

1 Weight Drag: Run 50feetto adeadweight of 140 Ibs. (dummy), drag the
dead weight 50 feet backwasdo original starting poinQickfor Video

Y Endurance Run:

o0 Entrylevel police applicantdun asmany laps aspossible in 12
minutes ona¥mile track. Complete aminimum of 6 laps in 12
minutes dickfor Video

o Lateral police officer applicant®un as many laps as possible in
12 minutes. Complete minimum of4 laps in 10 minutes.

INTERVIEW PANEL

Interviews will be scheduled for applicants who siwecesdully passthe written
examand the physical ability test.

Applicants are evaliated on character traits and abilities inthe following areas:
1. Integrity

wHonesty

wimpartiality

wTrustworthiness

wProtedion of Confidential Information

wMoral/Ethical Behavior

2. Impulse Gontrol/ Attention to Safety
wSde Driving Practices
wAttention to Safety
wimpulse/Arger Gontrol

3. Substance Abuseand Other Risk-Takng Behavior


http://vimeo.com/111166071
http://vimeo.com/111165946
http://vimeo.com/111165946
http://vimeo.com/111165894

4. Stresdolerance
wPositive Attitude and EvenTemper
wStress dlerance and Recovery
wAacepting Responsibilityfor Mistakes

5. Gonfronting and Overcoming Problems, Obstacles,and Adversity

6. Conscentiousness
wDependability/ Reliability
wPersonal Aaccountability and Responsiblity
wSdeguarding and Maintaning Property, EQuipment, and Belongings
wOrderliness, Thoroughness,and Attention to Detalil
wlnitiative and Drve
wGeneral Gonscentiousness

7. Interpersonal Skills
wSocial Sasitivity
wSocial Interestand Concern
wTolerance
wSocial Sef-Confidence/Persuasiveess
wTeamwork

8. Dedsion-Making and Judgnent
wStuation/Problem Analyss
wAdherence to Policiesand Regulations
wResponseAppropriateness
wRegponseAssesment

9. Leaming Ability
10. Communication ills

wOral Communication
wWritten Communication

Standard sets ofquestionsare askedof each applicant and the applicant is
scoredbasedon their answers. Anopportunity is provided for the applicants to
present their strong points and verbalizewhy they would be anasset to the
Beverly Hils Police Department.

10



COMMAND INTERVIEW

One applicants passthe written exam, physicalability test, andinitial interview
panel they maybe interviewedby the Command Staff

HIRING COMMITTEE REVIEW

Upon succesdully passingthe command mterview, the goplicant will

receivea multi- pagedpre-employmeni background questionnaire which

will be completed and suomitted to the background investigatorprior to

the next step inthe hiringprocess. The areas of focus will be applicant's
drivinghistory,criminalhistory,illegaldrug use and other pertinent

information. The hiring committee will then make the determination

GKSGKSNI GKS FLIWX AOlFYy(d YSSGa (GKS RSLI NI Y
to continue in the hiring process.

POLYGRAPH EXAMINATION & BACKGROUND INVESTIGATION

Applicants who pass he Police Command interviewwill receive a multi-page
dPersonal History Statemeng (intensive background form) which is required to
be completed and returned at the time of the initial meeting with your
background investigator.

Additionally, gpplicants are required to supply certificatesof high school
graduation, high stool and collegetranscrpts, a copy of their social security
cards,Military DD214 (if applicable), and a copy of their driver@ lieense.All
requested documents are examined and evaliated aganst alist of automatic
disqualifiers established by the Gty of Beverly Hills. Anyfinding of automatic
disqualifierseliminates the applicant from further consiceration. Falure to
supply the information requested alsoresuts in anautomatic disqualification.

In addition to the backgound investigation, applicants are required to undergo a
pre-employment polygrgph examination. A qualified polygrgoh examiner
administers the test. The polygrgph examination is desighedto confirman
applicant isbeing & thial.€ All of the questionsposed tothe applicant during
the examination are disaussed with the applicant prior to the actual testing.

At this point, an extensive background investigdion is undertaken which conssts
11



of personal contacts and phone contacts with listed references,sdool teachers,
administrators, employers,co-workers, neighbors, unlisted referencesthat can
be located, spousegx-spouses ad friends. Additionally,thereis a review oain
applicant@ current finandal responsibiliy, credit history, and criminal history.

CONDITIONAL OFFER OF EMPLOYMENT

The completed background investigationfile is set to Command Saff for
their reviewand determination on whether the applicant continuesforward
in the hiring process. If the applicantis approved, a conditional dfer of
employment is made inwriting, contingent upon passinga psydiologicaland
medical exam.

PSYCHOLOGICAL SCREENING AND MEDICAL EXAMINATION

Each applicant receivinga conditional job offer is required to undergoa
psydiologicalscreening. fiesepsychologicalests arescored, rated and used to
evaliate applicani dnéntal and emotional ability to perform police work.

Applicants are also reyuired to undergo an exénsive medical examination to
ensure their physicalcondition and ability to perform the duties and function
required of this profession.

If anapplicant is determinedto be dnot qualifiedX #he applicant will be
notified that they havebeen removed from the hiring process. The
psydiological screening anchedical examinatiomill be conducted by the
dte Qesighated health professional.

OFFER OF EMPLOYMENT

Applicants who suceessfully pass the psyclhological screeningand medical
examinationwill immediately be hired obe placed on aneligibility list. If hired,
all applicantsreceivea formal written offer of employment with the Gty of
Beverly Hills. At this point, Police Academy start date for entry-levelapplicants
will be determined. Laeralapplicantswill be scheduled to begin field training.

12



DISQUALIFIERS FOR APPLICANTS

Below is alist of the mostcommon areas hat may disqualify an applicant for
a position with Beverly Hills Police Department. However, otler information
or fads revealedduring the background investigationmay alsodisqualify an
applicant If youhavea question regaiding any of theseareas, pleasecontact
the Personnel and Training Bureau at(310) 285-2135.

SUBSTANCE ABUSE

An applicant will be disqualified for illegal substance use within a prescrbed
time frame and/or that is beyond what is consicered experimental by the
Beverly HillsPolice Department.

For exanple:

U Useof marijuanawithin the last36 months
U Useof cocane, heroin, or LSD withinhe last10 yearsand over the age of
eighteen

Note: The above examples are representative of common disqualifiers.

However, other information revealedor discoveredduring any portion of the
hiring processmay alsobe sufficient to disqualify an applicantand are at the
sole discretion of the Beverly Hils Police Department.

CRIMINAL OFFENSES

Will Disqualify:
U Febny conviction
U On probation or parole

May Disqualify:
U Assaultor battery
Domesticviolence
Fraud
ResstingArrest
Perjury
Adult conviction for aproperty related offense
13
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U Theft from any employer

U Sex at for which criminal prosecution would haveresuted hadthe incident
been reported

U Indecent exposure

U Hlingafalsepolice report

U Impersonation of apolice officer

TRAFFIC RELATED

Will Disqualify:
U Unable to obtain California driver@ liense
U Unable to obtainmotor vehicle insurance

May Disqualify:

U Gonviction of 3or more movingviolationswithin the past5 years
U Revocaion/ suspgension of drivS Nligesisewithin the past5 years
U DUlconviction within the past 5years

U Atfaultin 3traffic accidents within the last Syears

POLYGRAPH EXAM

Will Disqualify:
U Continued respases ndicating deception on questions
U Attempts to defeatthe polygraph instrumenti.e., holding breath,
hyperventilating, or takingdrugs/alcohol before testing)

May Disqualify:
U Withholdinginformation from polygraph examiner
PSYCHOLOGICAL

Will Disqualify:
I Falure to meet the standardsasdetermined by the DepartmS y" (i Q &
psydologist (written and oral interview)

14



GENERAL

Will Disqualify:
U Fabification and/or omission of any dataon the Personal Hisbry
Jatement
U Untruthfulness

May Disqualify:
U Not U.S.citizen or resident alienhavingfiled for citizenshipwithin the last
12 months
U Inability to communicate with a varietyof typesof peopleas isexpeced of
apolice officer
U Unfavorable work history (discpline, firing, attendance problems, etc.)
U Indicators of mmaturity or lack of life experience

NOTE:

This list isnot allinclusiveand other information or facts revealedin the detailed
background investigationmay alsobe sufficient to disqualify an gplicant.

15



FREQUENTLY ASKED QUESTIONS

1. Areyou currentlyhiring?
The Gty of Beverly Hillsis dwayslooking for top tier applicants. Pleasesubmit
your application at www.beverlyhills.org/apply.

2. How dol get started in the hiring process?
The first stepin the hiring process iscompleting an onlinejob application,
which can be found atwww.beverlyhills.org/apply.

3. How longdoes thehiring process take?
The hiring processnormally takes 46 monthsto complete. However, tis time
period canbe shorter or bnger, dependent upon the individual situation.

4. What are the steps inthe hiring process for police oficer?
1. OnlineApplication
2. WrittenTest
3. Physicahbility Test
4. InterviewPanel
5. Hiring Committee Review
6. Command Interview
7. PolygrapExamination& Backgroundnvestigation
8. ConditionaDffer of Employment
9. Psychologic&creeningand MedicaExamination
10. Offer of Emlmyment

5. Howmanypositions arecurrentlyopen?
The number of openings for all positions constantly varies. Pleasevisit
www.beverlyhills.or/apply to submit your application.

6. Is acdlegedegree requredfor the pogtion of police dficer?

AnA.A. degree or completion of atleast45 college semesteunits atthe time of
testingand the commitment to complete an AA.Degeee or 60units duringthe
probationaryperiod is required. The A.A.degree or 60units requirement must
be met before permanent status may be attained. The prdbationaryperiod will
not be extended to provide additional time to meet this qualification.

16
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7. Dol needprior policeexperience?
No. If hired as aBeverly Hils Police Officer, the necessay training will be
provided.

8. Is thee anagerequrement or restriction for the postion of polce oficer?
The applicant must be a minimum of 20.5 years of agat the first step of the
application process. Tereisno upper age restricion.

9. What is thestarting salary?
Peasevisit www.beverlvhills.org for current wageinformation.

10. DoyouaccS LJii teralPgplcantst  &@eNdced polee ofiicers? Yes. Tie
Qty of Bewverly Hils hires law Enforcement Officers withpolice certification
and experience. Pleasevisit: www.beverlyhill.org/apply to submit your
application

11. Whopays forthe policeacademy?
The Beverly Hils Police Department pays br the academy. In addition, the City
LI 2a F2NJ S OK NBONHzA G 2FFAOSNIDRA alk f I NJ

12. How longis the polce acadeny?
Approximately 26 weeks

13. Whereis the polte academy held?
The academy is heldin the greaer LosAngeles and Orange County areas.

14. If | lived 2 diipg Yy Bdwv manytripswill | have to make to BeverlyHills to
complete theprogess?

Ou-of-town applicants canexpect to make at leastthree tripsto Beverly Hills
during the hiringprocess.

15. If travelis necessaryoes theBeverly Hills Police Depatment payfor or
helpdefraythe costs?
No, wedo not offer any type of travelreimbursement.

17
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16. Does thePolice De@rtment furnish the neededuniforms andequipment?
Yesall of yourinitial uniforms, shoesjeather gear, wegpons and other law
enforcement tools ae provided by the Beverly Hils Police Department.

17. Howmany Police Officers does thd3everly Hills Police Depament have?
The current authorizedstrength of the Beverly Hills Police Department is 143
Police Officers.

18. How largeis theCityof BeverlhyHills?
The Gty of Beverly Hilsis goproximately 5.7 square miles withan approximate
population of 34,000.

18



DISCLAIMER

The information on the requirements and standardsfor all positions and the
rules and regulationsas oulined in this brochure shouldbe considered for
informational purposesonly. The information may be amended or otherwise
modified at any time. The information contained in this brochure shouldnot
be construed asconferring any legalrights upon any applicants.

For further information:

The Qty of Beverly Hils
Human Resouices

455 North Rexford Drive
Beverly Hills, California 9210
Phone:310-285-1067
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