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Bid No. 18-58:  Proposal for Special Event Management and 
Production Services 

 Addendum No. 1 
 

Date of Request:  August 3, 2018 
 
 
Bid Number:  18-58 
 
 
Item Description: The City of Beverly Hills is requesting proposals from businesses who 

can perform special event management and production services 
including experiential and digital programming under the purview of the 
City Manager’s Office and various City Departments.  

 
Open Date:  Thursday, August 16, 2018 at 2:00 p.m. (Pacific) 
 

 
 
The City received the below questions as follows: 
 

General Questions 
 

 
1. Can companies from outside the United States apply for this? 

 
Answer: Yes 
 

2. Do respondents need to come to Beverly Hills for meetings? 
 

Answer: Yes 
 

3. Can we perform tasks from outside the United States? 
 
Answer: Yes, however, respondents should be able to adequately perform the entirety of 
the scope of work, which includes but is not limited to, attending meetings on a regular 
basis and providing on-site event management and production services. 
 

4. Can proposals be submitted via email? 
 

Answer: No. All proposals must be received in hard copy.  
 
  

CITY OF BEVERLY HILLS 
455 NORTH REXFORD DRIVE 

BEVERLY HILLS, CALIFORNIA  90210
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5. Can we customize budget worksheets to further breakdown elements (keeping columns 
such as ITEMS, VENDOR, % OF BUDGET, COSTS and NOTES)? 
 
Answer: Yes  
 

6. Parking – Would this be considered pre-paid self parking or valet? 
 
Answer: Pre-paid self parking 
 

1. Parking – Would this encompass parking for both guests and staff? 
 
Answer: Staff only 
 

2. Will respondent be signing venue contracts? 
 

Answer: It depends because each event is different. Typically it is the City, and not the 
vendor, which will be signing venue contracts 

 
3. Is the respondent the contract holder for permits, outside contractors, etc? 

 
Answer: Yes 
 

4. Does City of Beverly Hills have photos of past events (for referral for worksheets #1 and 
#2)? 

 
Answer: Respondents can review photos of past events on the City’s social media 
accounts to gain perspective on the look and feel of events in Beverly Hills. 
 
Instagram: CityBH 
www.beverlyhills.org/socialmedia  
 

5. Is respondent responsible for hiring/contracting city services, such as Beverly Hills 
Police, Beverly Hills Fire, Beverly Hills traffic coordinators, etc? 

 
 Answer: No. City services are provided directly by the City and coordinated in 
 conjunction with City staff and contractors.  

 
Worksheet #1 Questions 

 
6. Staff meal pricing -  should this include respondent’s staff and all vendor staff, including 

client? 
 

 Answer: Respondent’s staff and vendor staff only.  
 
 

http://www.beverlyhills.org/socialmedia
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7. Venue pricing – does this assume event is in a hotel? 
 
Answer: Not necessarily, however, respondents may choose to bid the project under the 
assumption that it will be held in a hotel. 
 

8. Reception rentals – does this include:  
 Furniture 
 Décor 
 Audio/video 
 Lighting/Power 
 Staging 

 
Answer: Yes, including but not limited to all of the above.  
 

9. Should catering include basic wares (flatware, plates, glasses, serving ware)? 
 
Answer: Yes 
 

10. Catering – Water/Beverages – Should this pricing include full bar? 
 
Answer: Yes, however, respondents may choose to include pricing for both in order to 
compare. 
 

11. Pricing for Awards/Acknowledgements – Should this be the actual cost for awards 
(trophy, plaque) itself? 
 
Answer: Yes- costs should refect the actual award itself.  

 
12. Is Creative/Signage pricing required for this worksheet? 

 
Answer: Yes, however, respondents may choose how much to include at their discretion. 

 
Worksheet #2 Questions 

 
13. Water stations – is this considered tubs with ice and bottled waters? 

 
Answer: Yes 
 

14. Fencing – should this be considered chainlink fencing with privacy screen? 
 
Answer: Yes, however, respondents may choose to include pricing for various types of 
fencing in order to compare. 
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15. Fencing – should this be considered bike racks? 

 
Answer: Yes, however, respondents may choose to include pricing for various types of 
fencing in order to compare. 
 

16. Stages – does this include a rooftop? 
 
Answer: Yes, however, respondents may choose to include pricing for a stage with and 
without a rooftop in order to compare. 
 

17. Lighting – Is pricing for stage lighting only (or ambient street lighting)? 
 
Answer: Both 
 

18. Entertainment Pricing – should pricing be for a live band? 
 
Answer: Yes, however, respondents may choose to include pricing for various 
entertainment including but not limited to a live band, emcee, and a disk jockey in order 
to compare. 

19. Entertainment Pricing – would this be a well known talent?  
 
Answer: Yes, however, respondents may choose to include pricing for various talent 
including but not limited to well-known and local. 
 

20. Marketing materials – what should pricing entail (advertising?  Mailings?  Online ads?)  
 
Answer: Yes, including but not limited to all of the above.  
 

21. Signage – need clarification on signage requested:  
 Pedestrian/parking directional? 
 Décor banners? 
 Step & repeat? 

 
Answer: Yes, including but not limited to all of the above.  

 
22. Bar/Beer Garden  

 Should this include pre-paid ticket stations? 
 
Answer: Yes 
 

 Can we use pricing for beer trucks? 
 

Answer: Yes 
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 Does pricing need to include large bar setup with plastic cups? 
 

Answer: This is not required, however, respondents may choose to include 
various types of bar setups for comparison. 

 
 Is there a city preferred vendor for beer? 

 
Answer: Not at this time 

 
 Is beer provided by others? 

 
Answer: Contractors have typically contracted out for beer and wine garden 
services. 
 

23. Restroom pricing  
 Should these be priced as VIP units (with self contained water/sinks) and 

attendants; or 
 Priced as individual festival style non-flushing units (and exterior handwash 

station) 
 
Answer: It depends on the needs of the particular event, however, respondents may 
choose to include pricing for borth types of restroom accommodations to compare. 


